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MILPERSMAN 1320-010

TYyPES OF ORDERS

Responsible | NAVPERSCOM Phone: DSN 882- 4148
Office ( PERS- 455) COM| (901) 874-4148
FAX 882- 2693

1. Change of Duty Orders. Change of duty orders detaches a
menber fromone duty station and assigns the nenber to anot her
station. The type of duty fromwhich the nenber is detached or
to which assigned may be either tenporary or pernmanent duty.

a. Permanent change of station (PCS) orders involve
det achment from one pernmanent duty station (PDS) and assi gnnment
to a new PDS. Periods of tenmporary duty may be included in
orders that assign a new PDS upon conpletion of the tenporary
duty.

b. Temporary duty (TEMDU) orders involve detachnent from
one station and assignnment to another station or stations for
TENMDU pendi ng further assignnment to a new PDS or for return to
the ol d permanent station. Menbers on TEVMDU are not attached to
any PDS.

2. Additional Duty Orders (ADDU).

a. Additional duty orders assign a nenber to a duty that
menber is to performin addition to and in conjunction with that
permanent duty. No travel is authorized by ADDU orders unl ess
specifically stated in the orders.

b. The follow ng types of ADDU orders for officers nust be
i ssued only by Navy Personnel Comrand ( NAVPERSCOM)

(1) Any ADDU orders that result in an increase in basic
pay or allowances of the officer (e.g., hazardous duty,
additional duty in a flying status involving operational or
training flights (DIFOPS), or duty that entitles the officer to
i ncentive pay).

(2) Any ADDU orders that would entitle the officer to
rei nbursenent for travel expenses.
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(3) Any ADDU orders of a permanent or seni-permanent
nature (nore than 6 nonths in duration) to a command ot her than
the officer’s parent command where they perform paranount duty.

(4) Any ADDU orders to an officer assigning themto
conmmand.

c. Any ADDU orders for officers other than those in the
above four categories may be issued locally at the discretion of
the |l ocal CO

3. Temporary Additional Duty Orders (TEMADD)

a. Tenporary additional duty orders assign a nenber to
TEMDU in addition to present duties, and direct the nenber upon
conpletion of this TEMADD to resune regular or tenporary duty.
When travel is involved, one journey away fromthe nenber’s duty
station to one or nore places, and a return journey to the duty
station are directed in the orders. TEMADD orders automatically
expire when the nenber returns to the duty station from which
t he individual proceeded on TEMADD unl ess such return is
incident to necessary change of train or plane en route to the
next TEMADD station involved in the orders and no unnecessary
delay is taken in making such change unl ess the nmenber returns
for personal reasons in a liberty or |eave status. Personnel on
TEMADD rermain attached to the station fromwhich they initially
proceeded on TEMADD, as well as being subject to the conmand of
each CO to whomthey may report for TEMADD.

b. Conpetent orders for nenbers attached to nucl ear-
power ed, two-crew submarines undergoing training or
rehabilitation (TRAHAB) away fromthe submarine or its honme port
will be worded “for tenporary additional duty TRAHAB.”

c. Verbal or witten TEMADD orders which have the effect of
maki ng nenbers on active duty a part of the work force of any
Federal activity or agency outside the Departnent of Defense,
may be issued only when those assignnents have been approved by
NAVPERSCOM This policy is not to be construed to require
NAVPERSCOM approval of the foll ow ng types of TEMADD orders
i ssued by conpetent authority for nenbers who are

(1) perform ng TEMADDI NS.

(2) participating in athletic events.
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(3) serving as escorts for Congressnmen, foreign military
officers, and other dignitaries.

(4) attending authorized neetings, conferences, and
sem nars.

(5) performng TEMADD required to neet the Chief of
Naval Operations assigned mssion of the activity, e.g., liaison
bet ween naval research and devel opnent | aboratories and ot her
federal activities such as the Federal Aviation Adm nistration.

(6) participation in house hunting in conjunction with
PCS orders.

(7) issuance of orders for naval personnel to appear in
Federal Court as w tnesses on behalf of the Federal Governnent
as guided by the provisions of the Judge Advocate Ceneral (JAG
Manual .

4. Repeat Travel Orders. Repeat travel orders authorize a
menber to perform in addition to present duties, such travel
fromtime to time as necessary for a purpose stated in the
orders, the travel being fromthe duty station to (and fron

poi nts designated in the orders. Repeat travel orders are

i ssued only by NAVPERSCOM to nenbers in billets that require
regul ar and frequent trips away fromtheir duty stations in the
performance of assigned duties.

5. First Duty Orders. First duty orders (first set) assign the
followng to a PDS:

a. Inactive personnel.
b. Persons being newly comm ssioned fromcivilian status.

6. Temporary Active Duty Orders. Tenporary active duty orders
(first set) assign inactive nmenbers to TEMDU for a |limted or
specified period of time, and direct, upon conpletion, release
to inactive duty.

7. Release From Active Duty Orders. Release fromactive duty
orders or separation orders are any orders that separate nenbers
fromactive duty in the naval service.

8. Training Duty Orders. Training duty orders assign Naval
Reserve menbers to training duty.
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MILPERSMAN 1320-020

MESSAGE ORDERS FOR INACTIVE DUTY RESERVE OFFICERS

Responsible | NAVPERSCOM Phone: DSN 882- 3208
Office (PERS- 812) COM | (901) 874-3208

FAX 882-2738
1. Purpose

a. The contents of nessage orders contained in this article
(referred to as “Forns”) will be used by recruiting offices, or
ot her commands as appropriate, as guides in preparing witten
orders in proper order format to be delivered to each officer
concerned. Each of these forns (ALPHA — ECHO are divided into
two parts:

(1) Part I: to be used by the Navy Personnel Command
(NAVPERSCOV) to transmt the nessage orders to the action
addressee for issuance of the orders;

(2) Part Il: to be used by the action addressee
(recruiting offices or other conmands as appropriate) upon
receipt of Part |I to issue the orders in inplenmenting Part 1.

b. The conbination of Parts | and Il will be transmtted by
the action addressee in Part | to each officer concerned with
anpl e copies for:

(1) disbursing officers

(2) movenent of fam |y nenbers and househol d goods

(3) use by the officer in conpliance with the orders

2. Message Orders by Telegram. |n cases where nessage orders
are relayed to an officer by telegram the follow ng action w |
be taken:

a. The originating authority shall send the conplete orders
in the prescribed form
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b. The officer concerned, upon presentation to the
di sbursing officer, shall endorse on the telegramthey received
the words “Original orders received” and affix their signature.
This certification will be sufficient to enable the disbursing
of ficer to nmake reinbursenent for m | eage w thout further
confirmation.

3. Form ALPHA. Form ALPHA is to be used for an officer who has
accepted a commi ssion with no wai ver of physical defects. See
bel ow for exanples of both parts of this form

Part I - Example:

UNCLAS NAVPERSCOM CRDER NR 146210 FORM ALFA M LPERSMVAN 1320-020.
LT BYRON G WHI TE 628156/ 1105 222 W MADI SON ST LYNN MASS PROREP
NAVSTA NORVA ON 10 AUG ACDU.

Part II - Example:

From
To:

Ref : NAVPERSCOM nessage (date/time group)

1. Proceed and report to (fill-in) for physical exam nation,
including flight physical if being ordered to DI FOT.

(Reservists will be considered physically qualified for
assignnment to active duty provided they neet the physi cal
standards set forth in the NAVMED P-117, Manual of the Medical
Departnent. \Were appropriate, a conditional waiver of the
physi cal standards may be granted per the NAVMED P-117.) You
are ordered to tenporary active naval service for this purpose
and considered in tenporary active duty status during the tine
required and travel necessary. |If found physically qualified
within 12 nmonths prior to the effective date of these orders and
no substantial change in your physical condition has occurred, a
physi cal exam nation is not required under NAVMED P-117 ( MANVED
15-77). If found physically qualified, or if a conditional

wai ver is granted by the exam ning activity, and a |later review
of your conpl ete nedical record by the Bureau of Medicine and
Surgery (BUVED) reveal s evidence of a defect of condition which
is considered to be of sufficient inportance to preclude the
reasonabl e performance of the duties of your grade and
designator on the active list, you wll be considered not
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physically qualified and the unexecuted portion of your orders
wi || be cancel ed.

2. |If found not physically qualified, imediately return to the
above address. Upon arrival at the above address consi der
yourself released fromtenporary active duty and forward a copy
of these orders with all endorsenents to the Navy Personnel
Command (Staff Corps officers, forward an additional copy to the
cogni zant bureau, command, or office), to the Chief of Naval Ar
Reserve Training, if appropriate, and to the Naval Reserve
Personnel Center, New Ol eans, Louisiana 70149. 1In this event,

t he exam ning medi cal officer shall advise NAVPERSCOM by nessage
referencing these orders, stating defects in detail together
with action taken and recommendations, if any, with information
copies to BUVED and (insert the informati on addressees on these
orders).

3. If found physically qualified, inmmediately return to the
above address. Upon arrival at the above address consi der
yourself rel eased fromactive duty until such tine as is
necessary to (fill-in reporting instructions).

NOTE: Alternate paragraph 3 to be used when a future reporting
date is not specified: |If found physically qualified, (fill-in
reporting instructions).

4. Accounting data: (fill-in)

5. Travel via private conveyance is permtted at your option
for your personal convenience.

6. You are advised to make no personal plans for active duty
until found physically qualified and not to nove fam |y nenbers
until you have reported for duty and have suitable quarters for
t hem

7. Acertified copy of these orders, with all endorsenents,
shall be forwarded to the Naval Reserve Personnel Center, New
Ol eans, Loui si ana 70149.

8. If serving under orders authorizing your participation in a
Naval Reserve Programin a pay or nonpay status, you are
directed to request term nation of your inactive duty training
orders, via the appropriate chain of command, to be effective
not later than the day preceding the date of reporting to active
duty in conpliance with these orders.
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4. Form BRAVO. Form BRAVO is to be used for an officer who has
accepted a comm ssion with a waiver of physical defects. See
bel ow for exanples of both parts of this form

Part I - Example:

UNCLAS NAVPERSCOM ORDER NR 146210 FORM BRAVO M LPERSMAN 1320-
020. LT BYRON G WHI TE 628156/ 1105 222 W MADI SON ST LYNN MASS
WAI VED LTR (REF & DATE) PROREP NAVSTA NORVA ON 10 AUG ACDU.

Part ITI - Example:

From
To:

Ref : NAVPERSCOM nessage (date/tine group)

1. Proceed and report to (fill-in) for physical exam nation,
including flight physical if being ordered to DI FOT.

(Reservists will be considered physically qualified for
assignment to active duty provided they neet the physi cal
standards set forth in the NAVMED P-117, Manual of the Medi cal
Department. \Where appropriate, a conditional waiver of the
physi cal standards may be granted per the NAVMED P-117.) You
are ordered to tenporary active naval service for this purpose
and considered in tenmporary active duty status during the tine
requi red and travel necessary. |f found physically qualified
wWithin 12 nonths prior to the effective date of these orders and
no substantial change in your physical condition has occurred, a
physi cal exam nation is not required under NAVMED P-117 ( MANVED
15-77). Since physical defects were wai ved by NAVPERSCOM ( PERS-
(fill-in)), further waiver will not be required if disabilities
are essentially the sanme as to character and degree. |[If found
physically qualified, or if a conditional waiver is granted by
the exam ning activity, and a |ater review of your conplete

medi cal record by the Bureau of Medicine and Surgery reveal s

evi dence of a defect or condition which is considered to be of
sufficient inportance to preclude the reasonabl e performance of
the duties of your grade and designator on the active list, you
will be considered not physically qualified and the unexecuted
portion of your orders will be cancel ed.

NOTE: Paragraphs 2, 3, 4, 5, 6, 7, 8 and 9 are the sane as in
For m ALFA.
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5. Form CHARLIE. FormCHARLIE is to be used for an officer who
has not accepted a comm ssion and has no wai ver of physical
defects. See below for exanples of both parts of this form

Part I - Example:

UNCLAS NAVPERSCOM ORDER NR 146210 FORM CHARLI E M LPERSMAN 1320-
020. LT BYRON G WHI TE 628156/ 1105 222 W MADI SON ST LYNN MASS
WAI VED LTR (REF & DATE) PROREP NAVSTA NORVA ON 10 AUG ACDU.

Part IT - Example:

From

To:

Ref : NAVPERSCOM nessage (date/tine group)

1. Upon acceptance of appointnment as (fill-in) proceed and
report to (fill-in) for physical exam nation, including flight

physical if being ordered to DIFOT. (Reservists will be

consi dered physically qualified for assignnment to active duty
provi ded they neet the physical standards set forth in the
NAVMED P-117, Manual of the Medical Departnent. \Were
appropriate, a conditional waiver of the physical standards may
be granted per the NAVMED P-117.) You are ordered to tenporary
active naval service for this purpose and considered in
tenporary active duty status during the time required and travel
necessary. |f found physically qualified within 12 nonths prior
to the effective date of these orders and no substantial change
in your physical condition has occurred, a physical exam nation
is not required under NAVMED P-117 (MANMED 15-77). |If found
physically qualified, or if a conditional waiver is granted by
the examning activity, and a |ater review of your conplete

nmedi cal record by the Bureau of Medicine and Surgery reveal s

evi dence of a defect or condition which is considered to be of
sufficient inportance to preclude the reasonabl e performance of
the duties of your grade and designator on the active list, you
wi |l be considered not physically qualified and the unexecuted
portion of your orders will be cancel ed.

NOTE: Paragraphs 2, 3, 4, 5, 6, and 7 are the sanme as in Form
ALFA.
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6. Form DELTA. Form DELTA is to be used for an officer who has
not accepted a comm ssion but wth a waiver of physical defects.
See bel ow for exanples of both parts of this form

Part I - Example:

UNCLAS NAVPERSCOM ORDER NR 146210 FORM DELTA M LPERSMAN 1320-
020. LT BYRON G WHI TE 628156/ 1105 222 W MADI SON ST LYNN MASS
WAI VED LTR (REF & DATE) PROREP NAVSTA NORVA ON 10 AUG ACDU.

Part ITI - Example:

From

To:

Ref : NAVPERSCOM nessage (date/tine group)

1. Upon acceptance of appointnment as (fill-in) proceed and
report to (fill-in) for physical exam nation, including flight

physical if being ordered to DIFOT. (Reservists will be

consi dered physically qualified for assignnment to active duty
provi ded they neet the physical standards set forth in the
NAVMED P-117, Manual of the Medical Departnent. \Were
appropriate, a conditional waiver of physical standards may be
granted per the NAVMED P-117.) You are ordered to tenporary
active naval service for this purpose and considered in
tenporary active duty status during the time required and travel
necessary. |If found physically qualified within 12 nonths prior
to the effective date of these orders and no substantial change
in your physical condition has occurred, a physical exam nation
is not required under NAVMED P-117 (MANMED 15-77). Since

physi cal defects were wai ved by NAVPERSCOM ( PERS- (fill-in),
further waiver will not be required if disabilities are
essentially the same as to character and degree. |[|f found

physically qualified, or if a conditional waiver is granted by
the examning activity, and a |ater review of your conplete
nmedi cal record by the Bureau of Medicine and Surgery reveal s
evi dence of a defect or condition which is considered to be of
sufficient inportance to preclude the reasonabl e performance of
the duties of your grade and designator on the active list, you
wi |l be considered not physically qualified and the unexecuted
portion of your orders will be cancel ed.

NOTE: Paragraphs 2, 3, 4, 5, 6, and 7 are the sanme as in Form
ALFA.
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7. Form ECHO. FormECHO is to be used for an officer being
ordered to tenporary active duty, then released to inactive
duty. See bel ow for exanples of both parts of this form

Part I - Example:

UNCLAS NAVPERSCOM ORDER NR 146210 FORM ECHO MILPERSMAN 1320-020.
LT BYRON G WHITE 628156/1105 222 W MADISON ST LYNN MASS PROREP
CNO WASH DC ON 10 AUG TEMAC ABOUT 2 MONTHS. COMPL TEMAC DIRDET
AFTER PHYSEXAM. RETURN LYNN MASS ARRIVAL REGARD REL ACDU.

Part II - Example:

From
To:

Ref : NAVPERSCOM nessage (date/time group)

1. Proceed and report to (fill-in) for physical exam nation,
including flight physical if being ordered to DIFOT. You are
ordered to tenporary active naval service for this purpose and
W ll be considered in a tenporary active duty status during the
time required and travel necessary. |[|f found physically
qualified within 12 nonths prior to the effective date of these
orders and no substantial change in your physical condition has
occurred, a physical exam nation is not required under NAVMED
P- 117, Manual of the Medical Departnent (MANVED 15-77).

2. |If found not physically qualified, imediately return to the
above address. Upon arrival at the above address consi der
yourself rel eased fromtenporary active duty and forward a copy
of these orders with all endorsenents to the Navy Personnel
Command (Staff Corps officer, forward an additional copy to the
cogni zant bureau, command, or office), to the Comander, Naval
Reserve Force if appropriate, and to the Naval Reserve Personne
Center, New Ol eans, Louisiana 70149. 1In this event, the

exam ning nedi cal officer shall advi se NAVPERSCOM by nessage
referencing these orders, stating defects in detail together
with action taken and recommendations, if any, with information
copies to Bureau of Medicine and Surgery and (insert the

i nformati on addresses on these orders).

3. If found physically qualified, inmediately return to the
above address. Upon arrival at the above address, consider
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yourself rel eased fromactive duty until such tine as is
necessary to (fill-in reporting and detaching instructions.)

NOTE: Alternate paragraph 3 to be used when a future reporting
date is not specified: If found physically qualified, (fill-in
reporting and detaching instructions.)

4. Accounting data: (fill-in)

5. If the period of duty specified by these orders is 90 days
or nore, travel via private conveyance is permtted at your
option for your personal convenience.

6. A certified copy of these orders, with all endorsenents,
shall be forwarded to the Naval Reserve Personnel Center, New
Ol eans, Loui si ana 70149.

7. This assignnment to active naval service is subject to your
consent .

8. This duty is creditable under 10 U . S.C. 12732 for retirenent
poi nt accounting when properly substanti ated.

9. If service under orders authorizing your participation in a
Naval Reserve Program in a pay or nonpay status, your orders to
inactive duty training are not term nated but are not effective
during your period of tenporary active duty. Your orders to
inactive duty training are effective the day foll ow ng

conpl etion of your tenporary active duty.
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MILPERSMAN 1320-030

DELEGATION OF AUTHORITY TO ISSUE ORDERS AND
ADMINISTRATIVE CONTROL OF ORDERS AND TRAVEL

Responsible | NAVPERSCOM Phone: DSN 882- 4148
Office ( PERS- 455) COM| (901) 874-4148
FAX 882- 2693

Governing OPNAVI NST 4650. 15

Directives [Joint Federal Travel Regul ations (JFTR), Vol une
NAVPERS 15559B, O ficer Transfer Mnual

NAVPERS 15909G Enlisted Transfer Manual

1. Authority to Issue Orders

a. Conpetent orders for officers are issued and approved by
Chi ef of Naval Personnel (CHNAVPERS), or commands aut horized by
CHNAVPERS.

b. Oders for enlisted personnel are issued or approved by
Navy Personnel Command ( NAVPERSCOM), or by conmands aut hori zed
by NAVPERSCOM

c. Oders signed by Assistant Chief of Distribution or by
Acti ng CHNAVPERS shall have the full force and effect of orders
i ssued by CHNAVPERS.

d. Oders issued by CHNAVPERS or NAVPERSCOM nay be nodified
only by CHNAVPERS or NAVPERSCOM In this regard, port calls
i ssued by Navy Passenger Transportation Ofices (NAVPTO in
connection with transoceanic or international travel are
considered to be an authorized nodification to orders. See
OPNAVI NST 4650. 15.

2. Delegation of Authority to Field Commands. Only CHNAVPERS
or NAVPERSCOM can del egate authority to field commands to issue
orders and such authority is limted to specific types of
orders. Commands that have been authorized by CHNAVPERS or
NAVPERSCOM t 0 i ssue orders may direct subordi nate commands to

i ssue orders to personnel by nane or nunber, for specific
assignnments, or for travel. Orders issued to officers by field
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commands must reference the authority to issue orders del egated
by CHNAVPERS.

3. Change of Duty Orders Involving Flying Status. Unless so
stated, the delegating authority to issue change of duty orders
shal | not authorize other commands to order officers to or from
a duty involving flying status. Care should be taken to retain
the phrase “duty in a flying status” in all orders that order
menbers to/ fromduty involving flying.

4., Administration of Travel

a. Navy Personnel Command is charged with the
adm ni stration of travel by Navy personnel and their famly
menbers. Travel regulations and entitlenents are contained in
volume | of JFTR, NAVPERS 15559B, and NAVPERS 15909G and
suppl enmentary instructions published as instructions and
notices. Oders shall be as conplete as practical. Wen
menbers are entitled to transportation of famly nenbers and
shi prent of househol d goods at Governnment expense, or when
travel at personal expense subject to reinbursenent is
aut hori zed, individual orders shall be issued to each nenber.

b. Each fiscal year funds are appropriated for the trave
of those naval personnel and famly nenbers issued orders under
the authority of CHNAVPERS or NAVPERSCOM To conserve these
funds and nake them suffice for the entire fiscal year, it is
the responsibility of every conmand del egated authority to issue
orders to stay within any quarterly allotnents granted to them
and to limt travel to that considered essential and in the best
interests of the Navy.
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REQUIRED SIGNATURES ON PCS ORDERS WRITTEN IN THE

FIELD
Responsible | NAVPERSCOM Phone: DSN 882-4183
Office ( PERS- 454) COM| (901) 874-4183
FAX 882-2693
1. Policy
a. Oders, extensions, nodi fications thereof in letter

formoriginated and witten in the field shal

the commandi ng officer
orders, or by a subordinate to whomthe CO has specifically
del egated, in witing,

subor di nat e,

t he wor ds,

such authority.

When signed by a
“by direction of the (command title)”

be signed only by
(CO of the command aut horized to issue

shal | appear after the title of the office of the subordinate.
The del egation of signature authority by the CO does not

t he accountabl e officer of

that authorit

y.

relieve

l[tability for funds expended under

b. Letter orders to officers witten in the field that

guote or reference a letter directive,
by Chief of Naval
initiate orders,
“by direction”

CO or officer

Per sonnel
are conpetent orders and may be signed
by a subordi nate specifically designated by the
i n charge.

or nessage orders issued

by a field conmand aut horized to
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MILPERSMAN 1320-050

FACSIMILE SIGNATURE FOR SIGNING ORDERS

Responsible | NAVPERSCOM Phone: DSN 882-4198
Office ( PERS- 4540) Com (901) 874-4198

FAX 882- 2693
1. Policy

a. The facsimle signature of the conmandi ng of ficer (CO
of a command authorized to initiate orders nmay be used for the
pur pose of signing orders to naval personnel instead of the
signatures prescribed. Oders so signed shall be considered
conpetent if initialed by a subordinate to whomthe CO has
specifically delegated, in witing, such authority.

b. Use of the facsimle signature of Chief of Naval
Per sonnel (CHNAVPERS) by personnel attached to Navy Personnel
Command for signing orders, extensions, nodifications, or
endorsenents to orders is limted to personnel who have been
specifically authorized in witing by CHNAVPERS to initial their
facsimle stanp for that purpose.

c. The facsimle signature of a flag officer, area
coordi nator, or CO of any command in the field who has been
aut hori zed by the CHNAVPERS to issue specific type orders or
types of orders may be used as his official signature for
signing orders. Such orders shall be considered conpetent if
initialed by a subordinate to whomthe CO has specifically
del egated, in witing, such authority.

d. Facsimle stanps nust be properly safeguarded and used
only for the specific purpose or purposes authorized.
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MILPERSMAN 1320-060

PERMANENT CHANGE OF STATION TRANSFER ORDER
(PCSTO) , DELIVERY, INTERPRETATION, AND EXECUTION

Responsible | NAVPERSCOM Phone: DSN 882- 4148
Office ( PERS- 455) COM| (901) 874-4148
FAX 882- 2693

Governing | Catal og of Navy Trai ning Courses (CANTRAC), Vol une 2
Directives | NAVPERS 15559B, O ficer Transfer WManual

NAVPERS 15909G Enlisted Transfer Mnua

OPNAVI NST 4650. 15

1. Policy. Permanent change of station transfer orders, both
letter and nessage, will be witten using plain |anguage with a
m ni mum of codes, abbreviations, and acronynms so orders will be
nore easily understood and will not require translation prior to
execution. Only standard abbreviations (e.g., EDA, EDD, NLT,
NET, PRD, ACC, DNEC, CONV, BSC, etc.) and activity titles wll
be used as they appear on other autonmated docunents.

Abbrevi ated course titles may al so be used along wth the course
identification nunbers as listed in CANTRAC, volune I

2. Disposition of Orders

a. Oiginal letter orders and any nodifications wll be
mai l ed to the Personnel Support Activity Detachnent (PSD)
assigned in support of the officer’s activity. Activities not
supported by Pay and Personnel Adm nistrative Support System
(PASS) office will receive original letter orders direct.

b. Message orders wll be transmtted to the activities
involved with the order via the Comruni cations Centers serving
them Message orders shall be locally reproduced by the PASS
of fice supporting the nmenber. One copy will be certified
“Original Message” over the signature of the conmandi ng officer
(CO or officer-in-charge of the processing activity (or their
desi gnated representative). |In cases where nessage orders are
relayed to a nmenber by telegram the following action will be
taken: the officer concerned, upon presentation to the
di sbursing officer, shall endorse the telegramreceived, with
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the words “Original Orders Received” and affix their signature.
This certification will be sufficient to enable the disbursing
of ficer to nmake reinbursenent for m | eage w thout further
confirmation.

c. Commands receiving orders shall pronptly deliver such
orders and each nodification, if any, of orders to the nenber
and shall indicate delivery by an official delivering
endorsenment on the orders or nodifications.

d. Although the order will be addressed via activities
provi di ng personnel support, they are directed to the nenber
being transferred. Authority to specify the detachnent date
within the nonth of detachnent remains with the nenber’s
reporting senior.

e. Oders to officers shall direct their detachnent from
their primary duty only, unless they have been assi gned
accountable duty. Oficers with additional duty at other
activities will be considered detached from such duty upon their
detachnment fromtheir primary duty. Reference to additiona
duty shall not be made in detaching orders. Upon detachnent,

i nformation copies of the orders shall be furnished to the
activity or activities to which an officer has been assigned
addi tional duty.

f. Procedures for processing a nenber’s orders are found in
NAVPERS 15559B, chapter 2;| or NAVPERS 15909G [chapter 23.

3. Reporting for Duty. In carrying out the order, officers
shall report to the CO or commander of the activity naned in the
orders for permanent duty, permanent duty under instruction,
tenporary duty, or tenporary duty under instruction, etc.,

unl ess otherw se specified in the orders. Deviation of the
order must be approved by CHNAVPERS, and when required, a

nmodi fication issued prior to the nmenber’s detachnment form or
reporting to, the final activity stated in the order.
Application procedures are found in NAVPERS 15559B, chapter 2.

4, Proceed Time and Travel Time

a. The date of detachnent is a day of Leave, PT, or Trave
Time (TT). Date of detachnent is only a day of duty if the
menber detaches and reports on the same day with no all owabl e
TT. The day of arrival is a day of duty. Wen a nenber is
detached from one permanent duty station and is ordered to
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anot her permanent duty station, the orders may allow 4 days
proceed tine, as outlined in MLPERSMAN 1320-090, in addition to
travel time outlined in MLPERSMAN 1320-100, The word “proceed”
i s synonynous with “commence travel” and shoul d not be construed
as entitlenent to proceed tine.

b. Unless a specific reporting date is directed in the
order, menbers ordered to report for duty at a place or to
proceed to any point and report for duty shall do so within
4 days after date of detachment, exclusive of the proceed tineg,
travel tinme, and authorized | eave provided in the order or
delineated el sewhere in this manual. See OPNAVI NST 4650. 15
concerning circuitous travel for constructive travel tinme when
traveling via a circuitous route.

c. Were there is sone degree of urgency for a nenber to
report to a new station and there is no known requirenent for
the full 4 days proceed tine, orders shall specify a tinme frane
wi thin which the nmenber nust report for duty, e.g., “Upon
det achnment, proceed and report NLT 12 hours after detachnent,
exclusive of travel tine.”

5. Detaching Instructions. Definition of specific detaching
instructions appearing in the detaching activity section of the
orders is found in NAVPERS 15559B and NAVPERS 15909G
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MILPERSMAN 1320-070

APPLICATION FOR REVOCATION OR MODIFICATION OF ORDERS

Responsible | NAVPERSCOM Phone: DSN 882- 4173
Office ( PERS- 455F) COM| (901) 874-4173
FAX 882- 2693

Governing NAVPERS 15559B, O ficer Transfer Manual
Directives | NAVPERS 15909G Enlisted Transfer Mnual

1. Policy. Applications for the revocation or nodification of
orders, shall be made in official formand through the

prescri bed channels, and shall state precise reasons. An
application for the revocation or nodification of orders does
not justify any delay in their execution if the menber ordered
is able to travel

2. Procedures for Applicants

a. As soon as a need is established the application for
approval must be sent to Chief of Naval Personnel for officers,
or the appropriate code within Navy Personnel Comand for
enlisted, for consideration and appropriate action to be taken
prior to the menber’s execution of orders.

b. Procedures for submtting these applications are found
i n NAVPERS 15559B, |chapter 2 and NAVPERS 15909G |chapter 14|
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MILPERSMAN 1320-080

ORDERS AUTHORIZING TRAVEL WITH OR WITHOUT
REIMBURSEMENT

Responsible | NAVPERSCOM Phone: DSN 882- 4198
Office ( PERS- 454C) COM| (901) 874-4198
FAX 882- 2693

1. General

a. Oiginal witten orders issued by conpetent authority are
required for official travel and for rei nbursenent of expenses
i ncident thereto, except as provided in Joint Federal Travel
Regul ations, volune 1 and Navy Travel Instructions for nenbers in
t he special category of duty with, or under training for, the
Mlitary Airlift Comrand, Marine Corps Transport Squadrons, or
Fl eet Tactical Support Squadrons, while on duty away fromtheir
per manent stations. Message orders when properly endorsed, or
orders witten in the field which quote or reference a letter
directive, TWK, NTX, or nessage orders issued either by Navy
Per sonnel Command ( NAVPERSCOV) ( PERS-454), or by field commands
who are authorized to initiate orders.

b. Oders givenin the field which quote or reference verbal
orders received fromconpetent authority nust be confirnmed by the
aut hority who gave such verbal orders within 7 days of issuance.
Confirmation nmust be acconplished by reducing the verbal orders
to witing or by approving orders given in the field referencing
such verbal orders. Reinbursenent for travel expenses under such
orders may not be made until such confirmation i s obtained.

c. Travel orders in any of the above categories which are
not originated by conpetent authority nust be approved by Chi ef
of Naval Personnel or NAVPERSCOM to al |l ow rei nbursenent for
travel expenses incurred in conpliance with orders.

d. |If separate orders have not been issued by higher
authority, commandi ng officers, when transferring enlisted
menbers who are entitled by law to transportation of famly
menbers and househol d goods at governnent expense, shall prepare
i ndividual orders to themby name in order to | essen the
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possibility of problens that mght arise in regard to the paynent
of clainms or procurenent of transportation.

e. Conmmands shoul d not direct nenbers to performtravel on
of ficial Navy business w thout furnishing necessary
transportation or without wording the orders to provide for
rei mbursenment of transportati on expenses. Wen travel nmay be
desirable fromthe Navy's viewpoi nt but cannot be justified
sufficiently as official Navy business to warrant the expenditure
of limted travel funds, or when a nmenber requests admnistrative
absence for purposes specified el sewhere in this manual, any
command whi ch has authority to issue tenporary additional duty
orders may wite an "authorization" permtting the menber
addressed to travel at no expense to the government. Such
aut hori zati on nust always contain the follow ng cl ause:

"This perm ssive travel authorization is issued with the
understanding that you will not be entitled to rei nbursenent for
any travel, transportation, per diem or mscellaneous expenses
in connection with its execution. |If you do not desire to bear
t hese expenses personally, you may choose not to execute this
perm ssive travel authorization and it will be considered
cancel ed. "

f. Reinbursenment for transportation and for expenses
incident to travel perforned in obedience to orders is allowable
only fromthe place to which the orders are addressed. In the
event an activity receives travel orders incorrectly addressed
and the nenber concerned is no |onger at that address, the
orders should not be forwarded until the comrand issuing the
orders has been advi sed and i ssues necessary instructions.
CGenerally, the issuing conmand should reissue the orders to the
correct address.

2. Travel Abroad

a. Menbers ordered abroad shall obtain passports as
speci fied in Navy Passenger Transportation Manual (OPNAVI NST
4650. 15) .

b. Arrange all official transportation and rel ated
suppl emental services such as no-fee passports and visas through
t he Navy Passenger Transportation Ofice at the appropriate
Personnel Support Activity Detachnent.
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3. Temporary Duty (TEMDU). All orders to TEMDU whi ch nust be
acconpl i shed during a specific period, e.g., a course of
instruction convening on a certain date, shall specify the
required reporting and per diementitlenent conmencenent date.
This date shall be determ ned and specified by the order issuing
and/ or delivering authority foll ow ng:

a. Orders to temporary duty under instructions (TEMDUINS)
shall direct the nmenber to "report not later than (date).” This
date normally should be 1 day prior to the schedul ed
commencenent of the TEMDU to permt a reasonable period for
adm ni strative processing. Further the orders shall direct the
menber to "report not earlier than (date)."” In nost cases this
date should be 1 day prior to the "not later than date.” In
addition, the orders shall state:

"Per diementitlenent commences (report not earlier than date)
unl ess the early detachnment or early commencenent of tenporary
duty is determned to be in the best interests of the

gover nnent . "

The "report not earlier than" date is applicable to each
internedi ate duty station. Procedures for reporting
endorsenments for nmenbers who arrive at the TEVMDU station prior
to the "report not earlier than" date are prescribed in

M LPERSMAN [1320- 140| gover ni ng endor senent of orders upon
reporting for duty.

b. Detaching endorsements on all orders directing TEMDU en
route to a permanent duty station shall include the follow ng
stat enent:

"Entitlenent to per diemfor the TEMDU directed by these orders
will be per MLPERSMAN 1320-080. "

When a nenber nust be detached earlier than the |atest date
determ ned necessary to permt reporting on the required date,
considering allowable travel time and | eave desired, the

det achi ng conmand shall include the follow ng statenment in the
orders or the detaching endorsenent:

"Det achnment this date considered in the best interests of the
government because (fill-in)."
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Acceptabl e reasons for early detachnent are utilization of
barracks space, ship novenents, uncertain transportation
schedules to be utilized by nmenbers traveling fromduty stations
outside the United States, or for any other specific good and
sufficient cause.

C. The above endorsements and "report not earlier than"
dates for enlisted nenbers shall be entered on NAVCOWT 536,
Standard Transfer Oder under Supplenental Instructions for
| nt er medi at e Reporti ng.
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MILPERSMAN 1320-090

PROCEED TIME IN EXECUTION OF ORDERS

Responsible | CNO ( N13) Phone: DSN 225- 3322
Office COM| (703) 695-3322
FAX 225- 3311

1. Proceed Time

a. Proceed tine is a period of tine not chargeable as
| eave, delay, or allowed travel tinme. It is granted for the
purpose of facilitating necessary personal arrangenents inherent
in certain permanent change of station (PCS) orders.

b. The anpbunt of proceed tinme permtted is dependent upon
the urgency of the transfer but will not exceed 4 days.

c. The word “proceed” is synonynous with “commence travel
status” and should not be construed as entitlenment to proceed
tinme.

2. Time According

a. Any delay authorized is chargeable as leave and is in
addition to proceed and travel time. The day of detachment is a
day of travel or |eave as applicable.

b. Wen the nmenber is detached from overseas duty, starts
and finishes overseas travel, and arrives in the 48 conti guous
United States or District of Colunbia on the sane day, that day
is considered a day of travel for elapsed tine accounting.
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3. PCS Order Terms and Definitions. \Wen authorized by
subsequent paragraphs, the following terns used in PCS orders,
as displayed in the table below, indicate the anount of proceed
ti me authori zed:

WHEN a PCS order reads... THEN report within...
Report or proceed and report (4 4 days, exclusive of travel tine,
days proceed tinme) subsequent to detachnent.

Report or proceed and report 48 hours, exclusive of trave

wi t hout delay (48 hours proceed ti me, subsequent to detachnent.
tinme)

Report or proceed and report 12 hours, exclusive of trave

i medi ately (12 hours proceed ti me, subsequent to detachnent.
tinme)

Utinmte assignnent - FOR DUTY/ 4 days, exclusive of travel tine,
DU NS (4 days proceed tine) subsequent to detachnent.

4, When Is Proceed Time Authorized

a. Proceed tine is authorized only when nenbers are
executing PCS orders to or from

(1) ships or nmobile units having a seal/shore rotation
code of two or four;

(2) an “all others” tour; and

(3) overseas acconpani ed tours, includes from overseas
to overseas, but not in sanme geographical |ocation.

b. Commandi ng officers of ships changi ng hone port may
aut hori ze proceed time only in conjunction with the novenent of

(1) househol d goods, or
(2) a nmenber’s private owned vehicle.

c. Proceed tine shall not be construed as authority to m ss
reporting dates and tines specified in the orders. A
nodi fication or cancellation of the unexecuted portion of the
original orders received at any point between the old and the
new PDS does not entitle the nenber to additional proceed tine.

d. Entitlenment to proceed time for nenbers not specifically

authorized in this article shall be determ ned by Chief of Naval
Operations (N13).
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5. Types of Orders Not Authorized Proceed Time. Regardless of
ot her considerations, proceed tine is not authorized in
conjunction with the follow ng types of orders, as displayed in
List “A” and List “B’” bel ow.

6. Order Type List “A”. The follow ng order types are not
aut hori zed proceed tine:

a. Oders frominactive duty:

Hore,

Pl ace of enli stnent,

Recruiting station or recruit training center,
O ficer Candi date School

NROTC, or

Naval Acadeny.

b. To:

Active duty at a permanent duty station
Tenporary duty under instruction of |ess than
20 weeks.

Tenporary duty of 6 nonths or |less and then to
a permanent duty station.

c. Oders to:

An activity for separation processing,

Hone from a separation activity, or

Proceed to the locale of the nenber’s choice
upon separation

d. Oders to tenporary additional duty.

e. Oders for group travel, i.e., orders issued to three or
nore nenbers traveling in a group fromthe sanme point or origin
to the sane destination under one order, which has been
designated a “group travel order” by the order issuing
authority.
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7. Order Type List “B”. The follow ng additional order types
are not authorized proceed tine:

a. Oders that have no-cost to the Governnment provision

b. Oders to enlisted nenbers expressing haste, i.e., |eave
is not authorized by the order issuing authority.

c. Oders between two ships having the same hone port.

d. Oders for |eave, except where prevailing instructions
grant |leave as delay in reporting in connection with a transfer.

e. Oders to and fromunits afl oat and ashore |ocated in
sanme netropolitan areas or |ess than 25 mles apart.

8. Metropolitan Area

a. A netropolitan area is defined as the corporate limts
of the city or town in which the nmenber is stationed.

b. The hone port of the unit afloat should be used in
determning entitlenment to proceed tinme regardl ess of ship
| ocati on.

c. The follow ng exanples are provided:

Example 1. Menber on shore duty at Cecil Field, FL is directed
PCS to a ship honme ported at Mayport: Proceed tinme is not

aut hori zed since both Mayport and Cecil Field are within the
corporate limts of Jacksonville, FL.

Example 2: Menber on shore duty at Coronado, CA is directed PCS
to a ship hone ported at San Diego, CA: Proceed tinme is not

aut hori zed since Coronado and San Diego are |less than 25 mles
apart, even though in different corporate limts.

9. Permanent Duty Station

a. Permanent duty station (PDS), as used in this article,
is defined as the assignnent

(1) to duty by PCS orders at the same activity for a
period of nore than 6 nonths, or
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or conbi nati on of school s at

nor e,

the limts of which are the corporate limts of the city or town

in which the nenber

is stationed, or

menbers assigned to an afloat unit.

b. | f the menber
or town, the official
est abl i shed area, or,

homeport

| arge reservations,

in the case of

is not stationed in an incorporated city
station is the reservation,
in the case of

station, or
t he

est abl i shed subdi vi si ons thereof having definite boundaries
wi thin which the designated post of duty is |ocated.

10. One-Period Proceed Time Limitation for En Route TDY.

Only

one period of proceed tinme nay be authorized in the execution of

orders directing a nenber to proceed to one or

more tenporary

duty stations en route to a PDS. Once initiated, proceed tine

shal |
thensel f of all or

part of the total

be used consecutively whether or not the nenber avails
aut hori zed proceed tine.

Use the rules in the table below to determ ne how proceed tine
is to be authorized during en route TDY:

WHEN the member
elects to use proceed
time

THEN

AND

prior to reporting to
a tenporary duty

the orders shall so
i ndi cat e,

proceed tinme shall not

be aut horized upon

station, detachnment fromthe
tenporary duty
station.
upon detachnment from |[the follow ng
the tenporary duty statenent shall be
station, entered on the
menber’ s orders:
“MBR ELECTED PROCEED
TI ME UPON COWPL
TEMDU. "
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11. Reversing Denial/Grant Decisions. Use the rules in the
tabl e below to reverse entitlenent denial or authorization
deci si ons:

WHEN THEN AND

a menber has been
deni ed proper
entitlenent to
proceed tinme by the
transferring conmand,

t he receiving conmand
can reflect proper
entitlement on
NAVCOWPT 3068,
Reporting (Arrival)
Endor senment to

Orders - (Oficer-
Enlisted) (OCR).

it is determ ned by
the receiving command
that the proceed tine
shoul d not have been
aut hori zed,

| eave nmust be
char ged,

t he nenber shoul d be
assisted in submitting
a petition to the
Board for Correction
of Naval Records
(BCNR) with

appropri ate evidence
to support petition.
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MILPERSMAN 1320-100

TRAVEL TIME IN EXECUTION OF PERMANENT CHANGE OF
STATION ORDERS AND TEMPORARY ADDITIONAL DUTY ORDERS

Responsible | NAVPERSCOM Phone: DSN 882- 4198
Office ( PERS- 454C) COM| (901) 874-4198
FAX 882- 2693

Governing |Joint Federal Travel Regulations (JFTR), Volune I,

Directives Chapter 5, Part B

Joi nt Federal Travel Regulations (JFTR), Volunme I,
par agr aph U7200

Joi nt Federal Travel Regulations (JFTR), Volune I,
Chapter 4, Part D

NAVPERS 15559B, O ficer Transfer Manual,
Chapter 2

1. Calculating Travel Time for PCS

a. Authorized travel tinme incident to a permanent change of
station (PCS) will be cal culated under the procedures set forth
in Joint Federal Travel Regulations (JFTR), volume 1, chapter 5,
part B, for the node or nodes of transportation actually used
and aut horized in the PCS orders.

b. In no case will the authorized travel time exceed that
required to performtravel by the node of transportation
directed in the PCS orders. The travel time authorized here is
in addition to the proceed tine which is otherw se authori zed.
No travel time will accrue on PCS orders which are perm ssive in
nature and include a no-cost to the governnent provision.

2. Calculating Travel Time for Members Performing Funded Leave
Travel

a. Calculation of travel tinme for nmenbers who are
aut hori zed to performfunded | eave travel in connection with
consecutive overseas assignnents as prescribed in JFTR
par agraph U7200, will be the tine required for direct travel
bet ween the authorized points.
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b. In calculating travel time, the nenber’s hone or other
aut hori zed destination will be treated as if it were a tenporary
duty (TDY) station en route on a PCS. The day of arrival at,
and the day of departure from the authorized | eave trave
destination are both considered a day of travel. All additional
tinme at the |leave travel destination is charged as | eave.

Travel time in excess of that required for travel via the direct
route is charged as | eave.

c. Leave travel under this part is to be perfornmed by
common carrier to the maxi num extent possible or as authorized
by Chi ef of Naval Personnel.

3. Travel Time for TAD Orders

a. Travel tinme incident to Tenporary Additional Duty (TAD)
Orders will be the tine required to performtravel by the node
of transportation authorized in the nenber’s travel orders.
Travel status commences and term nates as set forth in JFTR
volune |, chapter 4, part D. Except as otherw se indicated,

a nmenber is considered to be in a travel status for the entire
peri od necessary to conplete the official business directed in
t he TAD orders.

(1) Menbers directed to perform TAD away fromtheir
per manent duty station (PDS) are expected to return to their PDS
i mredi ately upon conpl etion of the necessary official business
or to their local place of residence if the return tine is after
the cl ose of normal working hours.

(2) Menbers who would ordinarily be in a liberty status
may, however, elect to remain at the TAD site in a |iberty
status upon conpl etion of TDY.

(3) Simlarly, nmenbers may elect to travel to the TAD
site prior to commencenent of the period of TDY in order to be
in aliberty status at the TDY site before comrenci ng the TAD.

b. No additional cost to the governnment can be incurred
while in a liberty status either before or after a period of
TDY. Conmmands preparing TAD orders should include appropriate
| anguage to permt liberty or |l eave prior to the commencenent or
upon the conpletion of assigned TDYs. Travel entitlenents other
than transportation should term nate at the start of authorized
liberty. Menbers who are serving in an unacconpani ed-by-fam|y-
menber status at their PDS and who are authorized to spend
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normal |iberty periods at their primary residence with famly
menbers, or other authorized points, may start or stop TAD from
t hose points provided no additional cost to the governnment is

i nvol ved and the nmenber would ordinarily be in a |iberty status
upon conpl etion of the TAD.

c. Any other delay in returning to the PDS for personal
conveni ence i s chargeable as | eave. Menbers who conpl ete
of ficial business at a TAD station after 1600 hours, may del ay
detachnment until the followi ng day, if return travel nmenber’s
PDS will exceed 2 hours by the node of travel authorized.

(1) Normally, no nore than 1 day travel tinme will be
all owed for each leg of travel to, from or between TAD
stations. If the time required to performtravel to, from or

bet ween TAD stations by privately owed conveyance (POC) w ||
exceed 1 day, and travel by POC is considered nore advantageous
to the governnment, authorization or approval nust be granted by
commands aut horized to issue TAD orders per NAVPERS 15559B,
chapter 2|

(2) This determ nation should be made on a case-by-case
basi s and based on criteria set forth in NAVPERS 15559B,
chapter 2. Authorization should not be granted unless the
order-issuing authority is convinced such node of travel is
clearly nore hel pful to the governnent than travel by governnent
conveyance or public carrier.

(3) When authorization is granted for travel by POC
travel time will be cal cul ated under procedures set forth in
JFTR, volunme |, chapters 4 and 5. In the absence of such
aut hori zation or approval, no nore than 1 day travel tinme wll
be allowed for each leg of travel to, from or between TAD
stations.

(4) Except as provided for in M LPERSMAN (1320- 080,
per m ssive TAD aut horizations involving official governnent
busi ness are inproper. |If official governnment business is
i nvol ved, the travel nust be funded and travel tine is
aut hori zed.
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MILPERSMAN 1320-110

TRAVEL TIME IN CONJUNCTION WITH CALL TO OR RELEASE
FROM ACTIVE DUTY

Responsible | NAVPERSCOM Phone: DSN 882- 4179
Office ( PERS- 454) COM| (901) 874-4179
FAX 882- 2693

CNO ( NL3) DSN 225- 3322

COM| (703) 695-3322

FAX 225-3311

Governing | DCOD 7000. 14-R, Financi al Managenent Regul ation

Directives (DODFVMR), Vol une 7A, Chapter 2

Joint Federal Travel Regulations (JFTR), Vol une |
Chapter 4, Part C

1. what This Article Addresses

a. This article addresses conputation of travel tinme for
travel days and travel allowance purposes only.

b. For conputation of travel time for pay purposes refer to
DOD 7000. 14-R, chapter 2, para. 0205.
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2. Determining Travel Time When Ordered To Active Duty. Use

the rules in table below to deternine the travel tine when a
menber is ordered to active duty:

period of |ess than 90
days,

WHEN. . . THEN. . . AND. ..
a menber is ordered to (travel by privately travel tine
active duty for a owned conveyance conmputation wll be

(POC) may not be
specifically

aut hori zed in the
orders to active
duty,

per JFTR, vol une I,
chapter 4, part D

a nmenber is ordered to
active duty for a
peri od of 90 days or
nor e,

travel by POC nay be
specifically

aut hori zed in the
orders to active
duty.

in such cases, the
nmenber actually uses a
PCC

all owed travel tine
shal|l be based on 1
day for each 350
mles of the official
di stance of the
ordered travel

1 additional day is

al l oned for any

di stance in excess of
multiples of 350 mles
provi ded the excess is
51 mles or nore.

the total official
distance is 400 mles
or | ess,

1 day’s travel tinme
will be allowed.

conmputing travel tine,
if the orders do not
contain an hour for
reporting,

the required
reporting date will
be charged as a day
of travel

a date and hour for
reporting are included
in the orders,

consideration will be
gi ven to the anount

of travel that can be
perforned on the day
of reporting.

a nmenber has been
ordered to active duty
for a period of 90
days or nore,

travel by POC may

al so be specifically
aut hori zed in the
orders rel easing the
menber from active
duty.

in such cases, the
menber actually uses a
PCC,

all owed travel tine
shal |l be based on

1 day for each 350
m | es,

an additional day

al l oned for any

di stance in excess of
mul tiples of 350 mles
provi ded the excess is
51 mles or nore.
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3. POC Travel Not Authorized. Use the rul es bel ow when travel

by POC is not specifically authorized:

WHEN travel by POC
is not specifically
authorized in the
orders from...

THEN travel time will be computed in the
following manner.

hone to first duty
station,

Using the | atest schedul es for the node of
transportation actually used, conpute trave
time based on an actual schedul e, which woul d
permt arrival at the duty station on the
reporting date.

If travel is perfornmed by POC without it
havi ng been authorized, conpute travel tinme in
the same nmanner using the | atest schedul es for
public surface transportation.

| ast duty station to
hone of record

Using the |l atest schedul es for public surface
transportation, conpute travel tinme based on
an actual schedul e which nost nearly coincides
with the departure date and tine. This is

wi thout regard to the actual performance or
node of travel

NOTE: The above is not applicable upon release fromactive duty
incident to retirenent or transfer to the Fleet Reserve.
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MILPERSMAN 1320-120

TRAVEL ORDERS FOR PATIENTS AND ATTENDANTS

Responsible | NAVPERSCOM Phone: DSN 882- 3229
Office ( PERS- 821) COM| (901) 874-3229
FAX 882- 2622

Governing BUMEDI NST 6320. 1E
Directives [ NAVMED P- 117, Manual of the Medical Depart nent

1. Policy. Orders for transfer of officers and enlisted
patients between naval hospitals, or between a naval hospital
and an Armed Forces nedical facility of another service, are
general ly issued by the commandi ng officer of the naval hospital
fromwhich travel begins, after the transferring naval hospital
has received prior approval under procedures set forth in

BUMVEDI NST 6320. 1E and NAVMED P- 117.

2. Temporary Additional Duty (TEMADD) Orders. TEMADD or ders
for officer and enlisted attendants should be issued by the
commandi ng of ficer of the naval hospital fromwhich trave

begi ns.

3. Processing of Patients. To expedite processing of officer
and enlisted patients the service, health, and pay records
shoul d acconpany the nmenber upon transfer as specified in

M LPERSMAN [1070- 120,
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INTERSERVICE ORDERS
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Responsible | NAVPERSCOM Phone: DSN 882- 4067
Office (PERS- 44) CoM (901) 874-4067

FAX 882- 2676
1. Policy. Details covering agreenments between the mlitary

services for travel of personnel

of one service detailed to duty

wi th another service are published fromtine to tinme in Navy
t he service
is made wll

Directives System Normally upon initial
(Arny, Navy, or Air Force) fromwhich the detai
to the

i ssue the travel orders for the initial trave

installation of the other service.

personnel fromduty with a particul ar service,
i ssue orders for the return of

making the initial detail wll

the nenbers. Wiile such detail ed personnel

detail,

Upon relief of such detailed
t he service

are on duty with

anot her service, they, as a rule, travel under orders issued by
that service. Reinbursenent for travel will be nade by the
service issuing the orders and charged to its appropriation.
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MILPERSMAN 1320-140

PERMANENT CHANGE OF STATION TRANSFER ORDERS
(PCSTO) REPORTING POLICY

Responsible | NAVPERSCOM Phone: DSN 882- 4173
Office ( PERS- 455F) COM| (901) 874-4173
FAX 882- 2693

Governing | NAVPERS 15559B, O ficer Transfer Manual
Directives | NAVPERS 15909J, Enlisted Transfer Manual

DFAS DIMS Procedures Training Qui de (DFAS PTG
Joint Federal Travel Regulations (JFTR), Vol une
OPNAVI NST 1000. 23B

BUPERSI NST (1610. 10

1. Policy

a. Oficers reporting for duty in obedience to orders shal
conply with Navy regul ati ons regardi ng presentation and
endorsenent of orders. Definition of ternms and ot her procedures
for processing orders of officers are found in NAVPERS 15559B,
chapter 2. Detaching and reporting endorsenent procedures are
found 1 n DFAS PTG

b. Enlisted personnel reporting for duty in obedience to
orders are controlled ordinarily by travel and tine schedul es
prepared in advance by the transferring activity dependi ng on
the nethod of transportation specified in the orders. Wen
travel is involved under orders and a definite travel schedule
has not been provided, in addition to proceed tinme, travel tine
is allowed under applicable directives. Definition of terns and
ot her procedures for processing orders of enlisted personnel are
found in NAVPERS 15909G  Detaching and reporting endorsenent
procedures are found in DFAS PTG

2. Review of Orders Upon Arrival

a. Each command to which a nenber reports for tenporary
duty (TEMDU) shall review the orders upon reporting, including
endorsenments on orders, to determ ne whether the nmenber arrived
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prior to the time required to commence the TEMDU directed by the
or ders.

b. If the menber arrived prior to the “report not earlier
than” date specified in the orders because all or part of the
| eave granted in the orders was not used, the nenber shall be
given the option of either remaining in a | eave status until the
required reporting date or, of termnating | eave status and
reporting on the date of arrival with the understandi ng that
per diemw ||l not conmence until the date required to comrence
the TEMDU directed by the orders. [If the nenber elects to
report on the day of arrival with the understandi ng that per
diemw ||l commence at a |later date, the orders shall be endorsed
essentially as foll ows:

“Reported this date. You are not required to commence the
TEVMDU directed by your orders until (date); therefore, per

M LPERSMAN 1320-140 and Joint Federal Travel Regulation (JFTR),
para. M3050-2-1, your per diementitlenent comrences on that
date.”

c. |If early comencenent is determined at the TEMDU station
to be in the best interest of the Governnent, the orders shal
be so endorsed and the per diementitlenment conmencenent date
specified, citing this article as authority. (M LPERSVAN
1320- 080, concerning orders authorizing travel with or w thout
rei mbursenent, specifies acceptable reasons for early detachnent
and appropriate endorsenents on pernanent change of duty
station (PCS) orders involving TEMDU en route to a new per nanent
duty station.)

d. The nenber’s CO, or specified senior naval conmand,
will performall adm nistrative functions necessary to support
reporting personnel (see “Adm nistrative Comrmander
Responsibilities” bel ow).

3. Contents of Orders

a. Intime of peace, to facilitate adjustment of travel
rei mbursenents, all orders to personnel or endorsenents thereon
shall clearly indicate the tinme, date, and place of detachnent,
enbarkation, entry, or reporting as nay be appropriate except
where, within the knowl edge of the command preparing orders or
endorsenments, such information would disclose a classified
| ocati on.
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b. Menber’s orders will identify the Pay and Personnel
Adm ni strative Support System (PASS) office responsible for
their “personnel accounting support.” The PASS office wll

performall functions specified in OPNAVI NST 1000. 23B.

4. Administrative Commander Responsibilities. The activity to
which a nmenber is directed to “report if present, otherw se by
message, for adm nistrative purposes” is responsible for
perform ng all functions necessary to support reporting
personnel. Normally, the activity to which a nmenber reports for
duty will also be their adm nistrative command; however, when a
menber's orders direct themto report to a detachnent or
conmponent of a naval conmmand for duty, the orders will direct
the nmenber to report to the parent command for adm nistrative
pur poses. Wen a nenber is assigned to a permanent duty station
where there is no naval adm nistrative command (e.g., joint or
uni fied commands, civilian universities or |aboratories, other
government agencies, foreign governnents, etc.) the orders wll
direct the nmenber to report to the nearest senior naval conmand
for adm ni strative purposes. The adm nistrative comuander’s
responsibilities include (but are not limted to) one or nore of
the foll ow ng:

a. Keeping service and pay records, processing PCS orders
and | eave accounting. (For adm nistrative commands supported by
PASS for either personnel or pay or both, the above functions,
as appropriate, will be perfornmed by the supporting Personnel
Support Detachnent (PERSUPPDET) per OPNAVI NST 1000. 23B.)

b. Preparing and keepi ng necessary reports and forns,
conplete and current, pertaining to the nenber. (For
adm ni strative commands supported by PASS, the servicing
PERSUPPDET wi | | prepare and keep certain reports and forns per
OPNAVI NST 1000. 23B.)

c. Personnel Accounting (unless otherw se specified in the
orders).

d. Submtting NAVPERS 1610/ 2, Fitness Report and Counseling
Record and NAVPERS 1616/ 26, Eval uati on Report and Counseling
Record (E1l-E6) per BUPERSI NST [1610. 10!

e. Performance and mlitary discipline functions, as
appl i cabl e.
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f. Providing funding for TEMADD travel (e.g., energency
| eave, hospitalization, etc.) and preparing TEMADD travel
or ders.

g. Providing a neans of official conmmunication in matter of
a uni-services nature.
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MILPERSMAN 1320-150

VOLUNTARY RECALL OR CALL TO EXTENDED ACTIVE DUTY FOR
RESERVE OFFICERS

Responsible [ NAVPERSCOM Phone: DSN 882-3208
Office ( PERS- 80C) COM | (901) 874-3208
FAX 882-2738

Governing 5 US C 301
Directives |10 U. S. C. 543 and 549
SECNAVI NST 1427. 2A
SECNAVI NST 1420. 1A
BUPERSI NST [1540. 41
DOD Directive 1304. 19

1. Procedure for Applying

a. Reserve officers on inactive duty who desire voluntary
extended active duty should submt a NAVPERS 1331/5 directly to
t he Navy Personnel Command ( NAVPERSCOM) (PERS-80C). A duplicate
copy of the application should be forwarded for information to
t he command havi ng custody of the service record. Authority to
request this information on this formis derived from5 U S. C
301.

b. Recall applications fromofficers who are requesting a
change of designator nust include the follow ng statenent:
“recall contingent upon approval of change of designator.”
Applications for recall as a TAR (XXX7) officer shal
specifically request an appropriate TAR desi ghator and submt a
copy of NAVPERS 1331/5 to the NAVPERSCOM ( PERS- 4417).

c. Oficers desiring to request augnentation may do so per
M LPERSMVAN 1131-020.

d. Oficers without prior active naval service may apply
for call to active duty under this article.
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e. The purpose is to provide a neans for an individual to
request voluntary recall to extended active duty, and the
information is used to evaluate the individual’s request. The
formis subsequently filed in the individual’s official
personnel record for any other routine managenent action
required. Provision of the information requested is voluntary;
however, failure to provide all information on the form may
result in an inability to process the application.

2. Officer Requirements for Recall

a. Requirenents for officers requesting recall are as
fol | ows:

(1) Unrestricted line officers, restricted |line
of ficers, Supply Corps (3105), Nurse Corps (2905), Medical
Service Corps (2305), Cvil Engineer Corps (5105), Chaplain
Corps (4105), and JAG Corps (2505) officers in the grades of
| i eut enant commander and junior with a date of rank such that
they will be able to conplete at |east 2 years active duty prior
to being considered for pronotion to the next higher pay grade.
To nmeet this requirenent, applicants may request date of rank
adj ust nent per SECNAVI NST 1427.2A. Aviators will normally not
be approved for voluntary recall unless they are in a flight
status in a unit of the Naval Air Reserve or they apply for
extended active duty within 1 year of the date of their rel ease
fromactive duty. Oficers qualified in nuclear propul sion mnust
be screened for recall into the Nuclear Power Program prior to
consideration for recall in another designator or specialty,
accordi ng to BUPERSI NST |1540. 41.

Note: Chaplain Corps officers (4105) nmust have eccl esi asti cal
endorsenent from an endorsi ng agent approved by DOD Directive
1304.19 authorizing recall to extended active duty.

(2) Medical Corps (2105) and Dental Corps (2205)
officers in the grades of commander and juni or.

(3) Oficers applying for the Training and
Adm ni stration of Reserves (TAR) Program should not be above the
grade of I|ieutenant commander.

(4) Any officer applying for recall should not have been
severed or released as a result of non-selection to pronotion to
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any grade by a board convened under 10 U. S.C., Chapter 543 or
549.

b. Wiiver of these recall requirenments nmay be granted under
speci al circunstances as the needs of the service dictate.

3. Retired Officers. Retired officers (XXX3, XXX9) w Il not
normal |y be considered for recall.

4. Physical Requirements. FEach applicant selected for recal

to extended active duty nust neet physical standards appropriate
to grade as established by the Chief, Bureau of Medicine and
Surgery, at the tine ordered to active duty.

5. Application Processing Procedures

a. The normal processing tinme for applications is
approximately 6 weeks.

b. Selection is by recommendation of a staff of officers
within the Oficer Devel opnent Organization of the Bureau of
Naval Personnel. |In addition to service needs, basic criterion
for selection is whether, in the opinion of the staff, the
candidate is fit by reason of age, education, previous naval and
civilian experience, past performance, assignability, etc., to
conpet e successfully on a career basis with their
contenporaries, both Regular and Reserve. Oficers will receive
official notification of the decision reached on their recal
request .

6. Service Obligation for Recalled Officers

a. Oficers recalled to active duty nust agree to renmain on
active duty for a mninmum of 2 years unless otherw se specified
in recall orders. The m ninum agreenent may be for a period of
nmore than 2 years, maxi mumof 5 years, depending on requirenments
and/or duty station assignnent.

b. Oficers recalled into the TAR programw || be required
to remain on active duty for a period not |less than 3 years.
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7. Administrative Procedures for Orders to Active Duty

a. Oders to active duty for officers assigned to units of
the Naval Air Reserve will be forwarded via the appropriate
Naval Air Station or Naval Air Reserve Training Unit. The CO of
the NAS/NAR wil| effect delivery of the orders and direct the
pl ace of physical exam nation.

b. Oders to active duty for officers other than officers
inaunit of the Naval Air Reserve will be forwarded via the
Naval Reserve Readi ness Regi on Conmander, Naval Reserve
Readi ness Center CO, or Naval Reserve Center CO for the area in
which the officer resides. Two copies of the orders wll be
furnished to the Naval Reserve Personnel Center (NAVRESPERSCEN).
NAVERSPERSCEN wi | | forward the service and health record w thout
delay to the appropriate Naval Reserve Readi ness Regi on
Commander, Naval Reserve Readi ness Center CO, or Naval Reserve
Center COw th one copy of the orders. |In cases where the
officer’s records are not held by NAVRESPERSCEN, a copy of the
orders with a notation to this effect will be forwarded by
NAVRESPERSCEN to t he appropriate Naval Reserve Readi ness Regi on
Commander, Naval Reserve Readi ness Regi on Commander, Naval
Reserve Readi ness Center CO or Naval Reserve Center CO which
will effect delivery of the orders and direct the place of
physi cal exam nation. Service and health records shall be
forwarded to the activity designated to conduct the physical
exam nati on.
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MILPERSMAN 1320-160

ASSIGNMENT OF OFFICERS CLASSIFIED FIT FOR LIMITED
DuTY

Responsible | NAVPERSCOM Phone: DSN 882- 3229

Office (PERS- 821) COM| (901) 874-3229
FAX 882- 2622

G?vern%ng NAVMED P- 117, Manual of the Medical Departnent

Directive

1. Policy

a. Oficers classified fit for limted duty (LIMU), based
on the recommendati ons of a nedical board convened under
NAVMED P-117, will be assigned to duty ashore by the assignnent
detail er, Navy Personnel Conmand (NAVPERSCOM). Such officers
are disqualified for assignnent to duty afloat or duty involving
flying while in a LIMDU status. Qher specific restrictions to
the duty assignnent will be indicated by the approved nedi cal
board or in the recommendati on of Chief, Bureau of Mdicine and
Sur gery.

b. Upon expiration of the specified period of LIMWU, the
officer is reevaluated by a nedical board and recommended for an
addi tional period of LIMDU, restored to full duty, or referred
for review by the Physical Eval uation Board.

c. Al periods of LIMMU recommended by a Medical Treatnent
Facility (MIF) for officer personnel nust be approved by
NAVPERSCOM ( PERS- 821) prior to assignnent detailer issuing
orders. Per NAVMED P-117, a conpleted nedical board forwarded
for departnental reviewis required in these cases.

2. Definition. “Limted duty” is defined as a tenporary
assi gnment ashore based on the recommendati ons of a nedi cal
board as distinguished froman officer of the Iine designated
for LIMDU in a technical field (i.e., LDO.
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MILPERSMAN 1320-170

MEDICAL EXAMINATION OF FIREFIGHTING INSTRUCTOR
PERSONNEL

Responsible | NAVPERSCOM Phone: DSN 882- 4094
Office ( PERS- 4415) COM| (901) 874-4094

FAX 882- 2682/ 80
G?vern}ng NAVMED P- 117, Manual of the Medical Departnent
Directive

1. Policy. Oficers and enlisted nmenbers assigned to duty as
firefighting instructors shall be nedically exam ned under

physi cal qualification standards and physical exam nation

requi renents set forth in Chapter 15 of NAVMED P-117. Such
exam nation shall be conducted prior to the commencenent of
duties that expose the nenber to toxic fumes or inhalation of
snoke or to the possibility of such exposure, and at | east
annual ly thereafter. The tinme interval for |ocal rotation of
firefighting instructors between duties involving exposure and
nonexposure to snoke within a school or training center is to be
determ ned by the commandi ng officer or the officer in charge
and upon the recomendati on of medical officer or senior nedical
departnment representative.
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MILPERSMAN 1320-180

TEMPORARY DUTY ASSIGNMENT OF WOMEN TO SHIPS AND
SQUADRONS

Responsible | BUPERS Phone: DSN 225-9230
Office ( PERS- 00W COM| (703) 695-9230
FAX 224- 6856

1. Definition. For purposes of this article, “tenporary duty”
i ncludes both “tenporary duty” and “tenporary additional duty”
as defined in M LPERSMAN |1320-010| and involving witten orders.

2. Purpose. Tenporary duty assignment of wonmen to units is
aut hori zed and strongly encouraged for normal assignnent of
enbar ki ng detachnents and in support of required training.
Enbar kati on of wonen on both gender integrated and non gender
i ntegrated ships for normal performance of duty should be
accomobdat ed to nmaxi mum extent possi bl e.

3. Policy

a. Assignnent of wonmen is in accordance with the provisions
of SECNAVI NST 1300. 12B.

b. Wnen may be assigned tenporary duty, wthout
restriction, to all units except those closed to the permanent
assi gnnment of wonen due to direct ground conbat or speci al
operations forces m ssions exclusion.

c. Wonen nay be assigned tenporary duty to units, closed to
t he permanent assignnment of wonen due to direct ground conbat or
speci al operations forces mssions, that are not expected to
conduct a conbat m ssion during the period of tenporary duty.
| f wonmen are so assigned and the unit is subsequently required
to be involved in a direct ground conmbat or special forces
m ssion, the wonmen may not participate in the m ssion and every
reasonable effort will be nmade to renove the wonen prior to
execution of the m ssion.

d. Wonen may enbark in any unit for official purposes not

requiring tenporary duty orders, such as for the performance of
i nspections, support functions, or visits.
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MILPERSMAN 1320-190

MILITARY COUPLE ASSIGNMENT POLICY

Responsible | NAVPERSCOM Phone: DSN 882-4185
Office ( PERS- 451) COM| (901) 874-4185

FAX 882- 2693
1. Policy

a. Chief of Naval Personnel supports the collocation of
Navy menbers nmarried to other mlitary menbers. Every
reasonable effort will be made to allow mlitary couples to nove
t oget her and/ or serve toget her whenever possible.

b. Assignments will normally be made to fill valid Navy
requi renents, considering the needs of the mlitary famly as
wel |l as the manning of the |losing and gaining activities.

c. \Wenever possible, matching projected rotation dates
will be established to assist in future collocation assignnents.

NOTE: Every effort will be nmade to accommpdate each col |l ocation
request. However, this should not be construed as a guarantee
or an entitlenent to i medi ate reassi gnnment.

2. Request Submission

a. Mlitary couples desiring collocated assignnent nust
separately submt requests to their detailers with command
endorsenment, noting their mlitary couple status including

t he nane,

rank/rate,

servi ce,

SSN, and

Specialty field (MXS)

of spouse, and nunber of current fam |y menbers.
b. Each nenber nust submt a copy of their spouse’ s request

with their request to hel p expedite communi cati on between the
respective detailers.
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3. Requirements. Menbers not presently collocated can request
reassignment to a valid requirenent in their spouse’s area
providing the following criteria are net:

a. Menber requesting to be transferred has conpleted 1 year
on board current duty station at tinme of transfer and, if
required, a contact relief is available. Every effort will be
made to achieve collocation wwthin 1 year of request.

b. Neither nmenber is currently in or under orders to a
training status. |If one or both nenbers are going into a
training status, their requests will be kept on file to help
facilitate spouse collocation upon conpletion of training.

4. Restrictions. Mlitary couples will not be permanently
assigned to the sane ship or sane shi pboard depl oyabl e command
(e.g., tender with nmultiple unit identification codes or carrier
and its associated air wing). Additionally, sone isolated duty
stations are also inappropriate for collocations

(e.g., D ego Garcia and Adak).

5. Simultaneous Sea Duty. Mlitary couples will not normally
be assigned involuntarily to sinultaneous sea duty

(Type 2 or 4); however, mlitary couples involving first term
personnel, initial accessions, and/or personnel conpleting a
trai ning assignnent, nay require assignnent to sinultaneous sea
duty consistent with the needs of Navy and the nenber’s
trai ni ng.
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MILPERSMAN 1320-200

TEMPORARY DUTY TRAVEL ENTITLEMENT POLICY

Responsible | CNO ( N13) Phone: DSN 225- 3322
Office COM| (703) 695-3322
FAX 225- 3311

Governing |Joint Federal Travel Regulations (JFTR), Vol une

Directives Par agraph U2145-B, U2145-C, U2150
Joint Federal Travel Regulations (JFTR), Volune I,
Chapter 4

Joi nt Federal Travel Regulations (JFTR), Volune I,
Appendi x A, B, and D

1. Temporary Duty (TEMDU). TEMDU is duty at one or nore

| ocations, other than the pernmanent duty station (PDS), under
orders which do not provide, at least initially, for returnto
the starting point.

2. Temporary Additional Duty (TEMADD). TEMADD, which is a type
of tenporary duty, involves one journey away fromthe

servi cenenber’s PDS in the performance of prescribed duties at
one or nore places with return to the starting point directed
upon conpl eti on.

Cct ober 2002 CD



3. Determining Temporary Duty Status.

1320-200
22 Aug 2002
Page 2 of 6

Use the follow ng table

to determne the tenporary duty status of a servicenenber:

WHEN a member
is initially
ordered to
attend a
course oOor
courses of
instruction at
one school or
installation THEN the AND
of... AND. .. member. .. AND see. ..
| ess than 20 i's i s considered
weeks, uninterrupted |to be on
by TEMDU/ t enporary
TEMADD duty under
el sewher e, i nstruction/
t enmpor ary
addi ti onal
duty under
i nstruction
( TEMDUI NS/
TEMADDI NS)
for
entitlenent
pur poses.
20 weeks or is is in a duty the | ocation
nor e, uni nterrupted | under of the
by TEMDU i nstruction school (s) is
el sewher e, (DUl NS) the menber’s
st at us, PDS.
| ess than 20 whose orders transitions the tinme JFTR,
weeks, are anended from renai ni ng on par a.
with TEMDUI NS/ the initial U2145- C
addi ti onal TEMADDI NS to period of
course(s) at per manent TEMDUI NS/
t he sane DUl NS, TEMADDI NS
school or pl us the
| ocati on, addi ti onal
weeks in the
order
nmodi fi cati on,
generate no
entitl enment
to per diem
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4. Determining Status and Duration of TEMDU/TEMADD Assignments

Use the rules in the table below in determ ning TEVDU TEMADD

assi gnnment status, duration, and approval authority:
WHEN. . . THEN. . . AND see...
TEMDU TEMADD they will normally be

assignments are at one
| ocation/tenporary duty
station,

l[imted to periods not in

excess of 6 nonths.

TEMDU TEMADD per i ods
are made up entirely of
a course or courses of
i nstruction,

they are descri bed
t abl e above, | abel ed
“Determ ning Tenporary
Duty Status.”

in the

TENDU/ TEMADD peri ods,
contai ning a course or
courses of instruction
of |less than 20 weeks
at one location, are
conbi ned with other
TEMDU TEMADD not

i nvol ving courses of
instruction at that
sane | ocati on,

they are covered by this
tabl e.

a period of

TEMDU TEMADD i s at one
| ocation not involving
a course or courses of
i nstructi on,

is also covered by this
t abl e.

i ssui ng TEMADD orders
of about 6 nonths,

t he commands nust
determne if the
contenpl ated period of
TEMADD i s 6 nonths or
nor e.

the period of TEMADD is
reasonably foreseen to
be 6 nonths or nore,

perm ssi on nmust be

obt ai ned from Navy

Per sonnel Conmand

( NAVPERSCOM) ( PERS- 454C),

JFTR, para.
U2145- B.

peri ods of TEMADD,
initially foreseen as
| asting | ess than

6 nmonths, require
extension to a total
period of nore than
9 nont hs,

the periods mnmust be
checked by NAVPERSCOM
( PERS- 454C) .

the contenpl ated TEMADD
period is over
6 nont hs,

the consecutive sets of
orders for just under 6
nonths will not
wi t hout perm ssion from
NAVPERSCOM ( PERS- 454C) .

be i ssued
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5. Using Government Mess and Quarters during TEMDU/TEMADD.

Use the rules in the table below to determ ne servi cenenber's
requi renents associated with the availability and use of
government mess and quarters while in TEVDU TEMADD st at us:

WHEN. .. THEN. .. AND. .. AND
see. ..
a nmenber is ordered per diemis payabl e JFTR,
on TEMDU TEMADD, to the nmenber based vol ume 1,
on the Lodgi ngs plus chapter 4.
system
t he Lodgi ngs pl us the paynent of the
systemis used, actual expense for
| odging, up to a
| ocality based
ceiling, plus a fixed
amount for neals and
i nci dental expenses
is allowed.
the orders do not government quarters a non- JFTR
i nclude one of the and nmess will be used |availability |volunme X
circunstances listed |[by nmenbers to the endor senent chapter 4,
in JFTR, para. U4400, |maximum extent or control par a.
possi bl e, nunmber nust W125.
be obtai ned
to be paid
for nonusage
of
gover nment
quarters,
a nmenber, who has t he nenber need not
previously received a |check in again for an
non-avail ability of endorsenent at the
government quarters TENMDU/ TEMADD si te.
control nunber
incident to a
particul ar period of
TEMDU TEMADD
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WHEN. . . THEN. . . AND. AND SEE...
the nmenber does rei mbur sement for
not have comerci al | odgi ng
is not authorized.
a non-
availability
control nunber,
a bachel or
of ficer
quarters/
bachel or
enlisted
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WHEN. . . THEN. . . AND AND SEE...
gover nient the PMR or LMR i s
quarters are pai d as determ ned
avai |l abl e, to be appropriate
gover nment ness by the Order

is directed on
orders and not
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is available for
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| ssuing Authority.
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MILPERSMAN 1320-210

PERMISSIVE TAD AUTHORIZATION FOR RESIDENCE HUNTING

Responsible | CNO ( N13) Phone: DSN 224-5635
Office COM| (703) 614-5635

FAX 225- 3311
Governing

. i DOD Directive 1327.5 of 24 Sep 85
Directive

1. Purpose. The intent of permi ssive tenporary additional duty
(TAD) authorization is to permt servicenenbers tinme away from
their present permanent duty station (PDS) geographical area to
establ i sh housing

a. wthin the area of the new PDS.

b. at a designated place, when novenent of dependents to a
designated place is authorized under JFTR para. U5222-D.

2. General Policy. Commanding officers (COs) are authorized to
i ssue perm ssive TAD aut horizations for the purpose of residence
hunti ng. Upon recei pt of permanent change of station (PCS)

or ders:

a. TAD may be authorized for up to 5 normal work days prior
to execution of a PCS nove.

b. This TAD period may be extended to a total of 10

cal endar days, when conbi ned with weekends, holidays, and
liberty.
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3. Eligibility. Servicenenbers eligible for perm ssive TAD
under this article are those

a. authorized to occupy non-governnment quarters at their
new PDS.

b. assigned to

(1) unusually arduous sea duty (SECNAVI NST 4650. 19C and
OPNAVI NST 4600. 16E); or

(2) to unacconpani ed tours overseas, who wish to
relocate their famlies to a designated place within the
continental United States (CONUS), or an approved desi gnated
pl ace outside CONUS under JFTR, para. U5222-D;

(3) a vessel

(4) a ship-based staff;

(5) an afl oat-based nobile unit which has a change of
home port; or

(6) a shore-based nobile unit which has a change of PDS
| ocati on.

4. Specific Policy

a. Normally, one perm ssive residence hunting TAD is
aut hori zed per PCS nove, but the CO of the CONUS activities and
afloat units, staffs, and nobile units when in CONUS, may
aut horize an additional residence hunting authorization in
CONUS.

b. Wen two residence hunting periods are authorized, a
total of 10 cal endar days, consisting of 5 normal workdays
conbi ned with weekends, holidays, and |iberty, shall not be
exceeded for both perm ssive TAD peri ods.

c. Perm ssive TAD may not be conbined with PCS-funded TAD
or TDY travel, except as given in the follow ng “Exception”
par agr aph.

5. Policy Exception: Combining Funded and Permissive TADs. | f
aut hori zed by the CO a servicenenber, permanently stationed
out side CONUS and in receipt of PCS orders, may conbi ne funded
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TAD orders and perm ssive residence hunting TAD. Wen this
occurs:

a. The transoceanic/international portion of the journey
must be performed under the funded TAD orders.

b. Perm ssive travel nay be taken before and/or after
arrival at the funded TAD site.

c. Funded TAD orders shall not be issued solely to fund
transoceani c/international portion of the journey of residence
hunting trip.

d. Overseas servicenmenber nust return to old PDS upon
conpl eti on of funded TAD orders/perm ssive residence hunti ng TAD
to execute PCS orders.

e. Wile executing perm ssive TAD fromthe funded TAD site,
any additional costs incurred, other than transportation for
return fromthe funded TAD site to the old PDS, are the
responsi bility of the nmenber.

6. Overseas Travel Policy

a. OPNAVI NST 4630. 25C al |l ows an overseas servi cenenber and
one dependent fam |y nenber to travel with the servi cenenber
utilizing Space A, Category 2B, when perm ssive TAD is granted
for the sole purpose of residence hunting incident to a pending
PCS

b. In no case may the dependent travel at governnent
expense with the overseas servicenenber, who is traveling under
conbi ned funded official TAD orders and perm ssive residence
hunti ng TAD.

c. Funded TAD orders, witten to provide a perm ssive
residence hunting TAD trip for an overseas servi cenmenber, nust
al ways

(1) specify the exact dates of funded TAD and perm ssive
TAD peri ods authorized, and

(2) also contain the clause specified in the “Funded TAD
Order C ause” paragraph bel ow.
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7. Funded TAD Order Clause

“This perm ssive TAD aut hori zation conbined with funded TAD
orders is issued with the understanding that you will not be
entitled to rei nbursenent for any travel, transportation, per
diem or mscell aneous expenses incurred in execution of the
perm ssive TAD period authorized while away fromthe funded TAD
site. You are entitled to travel and transportation all owances
according to Joint Federal Travel Regul ations, Volunme 1, para.
U3200 between the old PDS and funded TAD site and return to old
PDS.

| f you do not desire to bear the expenses personally incurred
during the perm ssive TAD portion authorized, you may choose not
to execute the perm ssive TAD portion of these orders.”

8. Permissive TAD and Leave. Perm ssive TAD nmay be conbi ned
with | eave.

9. Change in New PDS. |If the new PDS is changed after the
menber’ s perm ssive residence hunting TAD, an additional

perm ssive TAD period nay be authorized at the discretion of the
transferring or receiving command.

10. Travel and Transportation Cost Policy. All travel and
transportation costs associated with the residence hunting TAD
nmust be borne by the servicenenber.

a. TAD authorizations nust indicate the nenber is not
entitled to rei nbursenent. See M LPERSMAN| 1320- 080,

b. Servicenenbers are authorized use of Space “A’ travel on
MAC or Navy aircraft.

c. Tinme spent awaiting Governnent transportation, follow ng
t he aut hori zed TAD period, is chargeabl e as | eave.

d. |If governnment transportation is unavail able,
servi cenenbers nust travel at their own expense and nust return
to the command by the expiration of the authorized TAD/ | eave
peri od.

Cct ober 2002 CD




1320-210
22 Aug 2002
Page 5 of 6

11. Permissive TAD Policy at New PDS. Perm ssive TAD

aut hori zations for residence hunting shall not be permtted as
part of funded official orders, except as described in the
“Pol icy Exception” paragraph above, for a servicenenber
permanent |y assi gned outsi de CONUS.

a. Permssive TAD for residence hunting is not authorized
during the servicenmenber’s execution of PCS orders.

b. If the servicenenber does not performthe residence
hunting TAD prior to detaching fromthe old PDS, the TAD
per m ssi ve residence hunting TAD period nmay be authorized by the
CO of the new PDS up to 90 days after the servicenenber reports
for duty.

c. The CO at the new PDS may aut horize special liberty for
t he purpose of locating quarters, per M LPERSMAN 1050-290, in
lieu of a residence hunting TAD aut hori zati on.

12. Reporting to New PDS Housing Officer. Servicenenbers nust
report to the local housing officer, serving the new PDS, prior
to signing any non-governnment housi ng agreenent(s).
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13. Members Not Eligible for Permissive TAD.

a. Residence hunting trips are not authorized for nenbers

who ar e:

(1)

New accessions to active duty.

(2)

Bei ng rel eased from active duty.

(3)

Retiring. (NOTE: Retiring nenbers may be

aut hori zed Perm ssive Tenporary Duty (PTDY) for
house/job hunting. See NAVADM NS 109/92, 123/93
and 078/ 95 for further information.)

(4)

Recei ving PCS orders to continue nedical treatnent.

(5)

Transferred overseas-to-overseas, when dependents
nmust vacate governnent quarters, but renmain at or
in the vicinity of the fornmer overseas PDS

(6)

Requi red to occupy government quarters at their new
PDS.

(7)

Transferred within the |ocal area as defined by the
followi ng criteria:

(a) Both the old and the new PDSs are | ocated
within the corporate limts of the sane city or
town, and/or

(b) the servicenenber will continue to comute
bet ween the current residence and the new PDS,
and/ or

(c) the CO determ nes the hone and the new PDS
are | ocated within reasonabl e commuti ng di stance of
each other and the duty involved does not require
the nenber to rel ocate.

(8)

Have al ready established housing in the new PDS
geogr aphi cal area.

(9)

Rel ocati ng dependents, presently located within the
ol d PDS geographi cal area, to another |ocation
within the old PDS geographi cal area.

b. Definition of “Geographical Area:” For the purpose of

this article,

geographical area is defined as the area where a

menber could commute daily froma residence to a PDS

Cct ober 2002 CD
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	MILPERSMAN  5360 - DEATHS AND FUNERALS
	5360-010  Navy Military Funerals
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	5700-5799  EXTERNAL AND INTERNAL RELATIONS
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	5726-010  Liaison With Civil Agencies
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	5800-5899  LAWS AND LEGAL MATTERS - GENERAL
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	5812-010  Setting Aside Nonjudicial Punishments (NJP)

	MILPERSMAN  5815 - SENTENCES
	5815-010  Executing a Dishonorable or Bad Conduct Discharge

	MILPERSMAN  5821 - DELIVERY OF PERSONNEL
	5821-010  Delivery of Personnel to Civilian Authorities

	6000-6999  MEDICINE AND DENTISTRY
	6100-6199  PHYSICAL FITNESS
	MILPERSMAN  6110 - PHYSICAL STANDARDS
	6110-010  Health and Physical Readiness Program
	EXHIBIT 1  Program Failures
	EXHIBIT 2  NAVPERS 1070/613
	EXHIBIT 3  Notification of PRT Failure

	6110-020  Physical Risk Classification for Officers on Inactive Duty

	MILPERSMAN  6120 - PHYSICAL EXAMINATIONS
	6120-010  Enlisted Physical Qualifications for Certain Duty Assignment and Physical Examination/Medical Screening Prior to Transfer of Duty
	6120-020  Physical Examination and Medical Screening of Officer Personnel Prior to Transfer

	MILPERSMAN  6150 - HEALTH AND MEDICAL RECORDS
	6150-010  Transfer of Health Treatment Records, Officer and Enlisted

	6300-6399  GENERAL MEDICINE
	MILPERSMAN  6320 - TREATMENT AND HOSPITALIZATION
	6320-010  Immunization Waivers

	7000-7999  FINANCIAL MANAGEMENT
	7000-7099  GENERAL
	MILPERSMAN  7000 - GENERAL
	7000-010  Worthless Checks by Members and/or Their Families
	7000-020  Indebtedness and Financial Responsibility of Members

	MILPERSMAN  7040 - SPECIFIC APPROPRIATIONS/FUNDING RESPONSIBILITIES
	7040-010  BUPERSINST 7040.6/7040.7, Financial Management Guide for Permanent Change of Station Travel

	7200-7299  DISBURSING
	MILPERSMAN  7220 - MILITARY PAY
	7220-010  General Information Concerning Pay and Allowances
	7220-020  Computation of Service for Basic Pay
	7220-030  Computation of Professional Service Dates for Special Pay of Medical and Dental Corps Officers
	7220-040  Computation of Retired Pay for Officers
	7220-050  Computation of Disability Retired Pay
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	7220-070  Special Pay for Hardship Duty
	7220-080  Incentive Pay for Hazardous Duty
	7220-090  Diving Pay
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	7220-120  Family Separation Allowance (FSA)
	7220-130  Methods of Computing Retainer Pay for a Member of the Fleet Reserve
	7220-140  Basic Allowance for Subsistence (BAS) - General
	7220-150  Basic Allowance for Subsistence (BAS) - Specialized Terms
	7220-160  Basic Allowance for Subsistence (BAS) - General Policies
	7220-170  Basic Allowance for Subsistence (BAS) - Emergency Conditions
	7220-180  Basic Allowance for Subsistence (BAS) - Procedures for Members on Sea Duty
	7220-190  Supplemental and Prorated Subsistence Allowances
	7220-200  Basic Allowance for Quarters in Behalf of Dependents
	7220-210  Dislocation Allowance and SECNAVFIND
	7220-220  Dislocation Allowance (DLA) Entitlement Policy
	7220-230  Civilian Clothing Military Allowances
	7220-240  Overseas Station Allowances Policy
	7220-250  Overseas Cost-of-Living Allowance (COLA) Policy
	7220-260  Overseas Housing Allowance (OHA) Policy
	7220-270  Overseas Temporary Lodging Allowance (TLA) Policy
	7220-280  CONUS Temporary Lodging Expense (TLE) Policy
	7220-300  Advance Pay on Permanent Change of Station
	7220-310  Advance Pay and Allowances
	7220-320  Pay and Allowances While on Leave
	7220-330  Checkage of Pay for Excess Leave
	7220-340  Lump-Sum Payment for Accrued Leave
	7220-350  Pay and Allowance While Awaiting on Leave Orders or While Sick or Wounded
	7220-360  Entitlement to Pay and Allowances While Under Investigation for Fraudulent Enlistment Other Than Underag
	7220-370  Pay Accounts of Retiring Personnel
	7220-380  Dual Compensation Regulation Applicable to The Naval Reserve
	7220-390  Sell Back of Leave
	7220-400  Recoupment of Enlistment and Reenlistment Bonuses




